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BEWARE OF JOB (- RAUL

Learn the red flags to look out for in your job search.

@They’re asking you to shop for them.

@You have to send them money. ey
You can’t verify their

@The Jjob sounds too good to be true. information.

@ The job they offer isn’t the one you They're asking for personal
applied for. information.

@They won't meet you in person. You'll be working from home.

Learn more about job fraud and how to protect yourself at careers.ucr.edu or contact a career counselor today.

UCR | e #UCRCareerReady

Center
CAREERS.UCR.EDU  (951) 827-3631 {fOY&ind @



RESUMES

-



RESUME FORMATS




RESUME FORMATS

Q

* Often used by career changers, graduate students and

postdoctoral scholars




APPLICANT TRACKING
SYSTEM (ATS)

C




APPLICANT TRACKING
SYSTEM (ATS)

*Bullets — - —
® Action verbs start off your bullets (i.e. Analyzed, Trained,
T Tutored)
® Avoid Lines, excessive columns, and brackets



CONTACT INFORMATION

234 Linden st. Riverside, CA 92525 ¢ (951) 234-5555 * scottyhighlander@ucr.edu
www.linkedin.com/scottyhighlander


mailto:scottyhighlander@ucr.edu
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OBJECTIVE




EDUCATION

June 2020
Bachelor of Se GPA: 3.5
Relevant Coursework: Ce O

iverside Community College June 2018
Associate of Science in Social Science




SKILLS

Those that “work” Specific to industry or
elsewhere

job function

v Machines

struments

ion Machinery
Interpersc

Assisting, rer | Research
fedChlljg . Data Science
Organizational Project Management

Time mgt, goal setting,
implementing

¥

Dice


http://insights.dice.com/power-verbs-for-your-resume-and-cover-letter/

TECHNICAL SKILLS

Solaris)

, ServiceNow, Alarmpoint

® Scripting Languages: HTML, Java Script




TECHNICAL SKILLS




TAILORING SKILLS

ADDITIONA

Computer: Microsoft Word, Excel, Outlook, PowerPoint, SPSS

Language: Fluent in Spanish and English




EXPERIENCE

2019 — January 2019

Accomplishment stc O
Accomplishment statement (Situation, Action, Result)
) Accomplishment statement (Situation, Action, Result)




EXPERIENCE

- Develop a we duling for Academic
uccess Center us

rform coding using JavaScript and transcribe notes into database to
ep record of process.

. eate a PowerPoint to present the web application and training
anual for staff and presented it to 4 managers.

%




\‘N DID YOU USE YOUR TECHNICAL C/
ILLS?

TECHNICAL SKILLS

RELEVANT EXPERIENCE
Parker Aerospace, Irvine, CA April 2013 — Present
Mechanical Engineering Co-op

Reduce data in efforts to determine useful correlations between system parameters for specified tests




Starbucks, Riverside, CA September 2018 - May 2019
Barista/Shift Supervisor

' Provided outstandin;; customer service in fast-paced environment

' Prepared arious beverages maimtaming the highest standards of product quality, accuracy, and consistency

v Followed up witl baristas during shift to ensure quality of services

t Assisted manager ‘vith opening and closing duties, including cash handling and balancing drawer




“Tool Box”

Research & Design Projects

SCOT HIGHLANDER
1234 Street Name » Riverside, CA 92521 efirst lastname@gmail_.come 555-555-5555

OBIECTIVE

Seeking & Gri: duate Intemship with Abbott Vascular

EDUCATION

Master of 5cience in Bioengineering June 2020

University of California, Riverside, Riverside, CA
Relevant Cou rsework: Cardiovascular, Renal, and Respiratory Sciences |, Translational Biomedical Research, Cellular and
Muolecular Enginesring, Mathematical Methods for Bioengineering

Bachelor of £cience in Bioengineering June 2016
University of California, Riverside, Riverside, CA

TECHMICAL 3KILLS

Laboratory: Circular Dichroism (CD), Static Light Scattering (5L5), Gel Electrophoresis, High Pressure Liquid
Chromatography [HPLC), Protein Expression, Osmometer

Computer: V ewlogic, SolidWorks, ABACUS, Matlab/Simulink, AutoCAD, PSpice, TableCurve, COMSOL, JAVA, C/C++,
LabVIEW, As:embly Language, Micrasoft Office Suite

BIOEMGINEI:RING RESEARCH AND DESIGM PROJECTS
Research Prcject, Department of Engineering May 2016 — Present
University of California, Riverside, Riverside, CA
®  Agsis: post-doctoral candidate perform research and data analysis on current impact of diseases in human
health
Studh embryogenesis, wound repair and cited scholarly articles for research findings
Utiliz= image-processing software to extract dats of flow patterns

Undergraduz te Researcher, Department of Engineering January 2016 — Present
University of California, Riverside, Riverside, CA

*  Analyze extracellular matric and the growth of healthy tizsue using 8 Multiphoton fluorescence microscops

®  Studh zamples of collzgen to determine the results and the necessary design changes

*  Updzte and modify leb and safety policy and procedures to ensure an effective use of lsb equipment

CAMPUS LE ADERSHIP

College of Engineering Ambassador lamuary 2015 — lanuary 2016
®*  Provided tours to prospective students, organized recruitment events and arranged on-campus interviews
®*  Repr:sented the College of Engineering in a public relations role while greeting industry representatives

WORK EXPERIENCE
Housing Dep:irtment, UC Riverside, Riverside, CA September 2014 — June 2015
Resident Adyisor
®  Facil tated the personal growth of 550 residents, encouraged and enforced the compliance of community
stam lards, and addressed various security issues im crisis situations
®  Servad as the Leadership Advizor to students and participated in training on inclusive diversity practices
®  Recrsited and interviewed resident advisors as part of the selection committes

PROFESSIONAL AFFILATIONS AND INVOLVEMENT

Member, Bioengineering Graduate Student Association [BE-GSA) August 2016 — Present
Member, Bio Medical Engineering Society Aupgust 2016 — June 2017
MMember, Tav Beta Pi, Mational Engineering Honor Society August 2013 — June 2016



“Tool Box”

Relevant Experience Counts

Campus Involvement & Associations

SCOT HIGHLANDER
1234 Street Name » Riverside, CA 92521 «first. lastname@gmail.come 555-555-5555

OBIECTIVE
Seeking Mechanical Engineer | position with Northrop Grumman

EDUCATION
Bachelor of Science in Mechanical Engineering June 20153
Universi by of California, Riverside, Riverside, CA

TECHMICAL SKILLS

Softwar 2: ViewLogic, SolidWorks, ABAQUS, MatLab/Simulink, AutoCAD, PSpice
Programiming: JAVA, CfC++

Operating Systems: Windows XP/NT, Unix (B5SD, Solaris, Linux)

RELEV2NT EXPERIENCE
Parker £ erospace, Irvine, CA April 2013 — Present
Mechanical Engineering Co-op
#  2erform research and development on Parker's fuel inerting system
#  Design physical test housings to analyze various system parameters
»  Modify and reprogram various Matlab files and graphical user interfaces utilizing Pro-E
# educe data in efforts to determine useful correlations between system parameters for specified tests

Senior C esign Project, UC Riverside, Riverside, CA January 2012 — June 2013
Three-Wheeled Vehicle Design Team Project

# Collaborated with five engineers to design and prove the concept of a fully avtomated three wheeled vehicle

o Designed and strategically configured the necessary mechanical and electrical components to test the model

Mechan cs of Materials course, UC Riverside September — December 2012
Centrifu zally stiffened Solar Sail, NASA

»  Designed full scale concept of a self-deploying solar sail with three team members

» Constructed and meodeled prototype deployment device for testing aboard the International Space Station

WORK XPERIENCE
Housing Department, UC Riverside, Riverside, CA September 2010 — June 2012
Residen ; Advisor
# Facilitated the personal growth of 550 residents, encouraged and enforced the compliance of community
standards, and addressed various security issues in crisis situations
# Served as the Leadership Advisor to the students and participated in training on inclusive diversity practices
# Recruited and interviewed future resident advisors as part of a selection committee

CAMPL S LEADERSHIP

College »f Engineering Ambassador January 2012 — Present
#  Zrovide tours to prospective students, organized recruitment events and arranged on-campus interviews
» epresent the College of Engineering in a public relations role while greeting industry representatives

PROFESSIOMNAL AFFILIATIONS AND INVOLVEMENT
LIC Rive: side

Americz n Society of Mechanical Engineers (ASME)

Tau Betis Pi, National Engineering Honor Society

Pi Tau 5 gma, Mechanical Engineering Honor Society
Nationa | Society of Collegiate Scholars (NSCS)



N
\

“Tool Box”

Research Experience

Campus Involvement &
Associations




IMPORTANT TIPS

®Include all of y paid or unpaid

*Make sure it is error free (bot spelling and grammar)
*Use the proper tense

@
®Include your Linkedin URL, Portfolium, Github
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RESEARCH THE COMPANY

Q

ons tor your interviewer




MAKING THAT FIRST
IMPRESSION

one Call

Smile

“Thank you for the A
opportunity! Yes, ar = Check Schedule T
| am available { ’

at that time.”
Respond




INTERVIEW LOGISTICS
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» Who will I be meeting with during the interview?

®
Should I prepare any materials or a presentation for this

nterview?



TYPICAL TECHNICAL
INTERVIEW LAYOUT

50 minutes

aterials such as
=

paper, pen, whiteboard or laptops
~ * Some interviews include an offline assessment or
/3 independent project



WHAT IS A TECHNICAL
INTERVIEW?

e being hired for

 |n some cases, there are coding challenges, word
problems, HackerRank, paired programming and
hiteboarding




STYLES OF QUESTIONS

Straightforward

Behavioral Based
ad customer?

U add to MS Word if you



TECHNICAL QUESTIONS

ification to the

 Focus on what you know and brush up on required
skills and qualifications (coding, algorithms, design;
j technical knowledge and skills)

|




BEHAVIORAL QUESTIONS

Situation or
Task

Action

Results

Describe a specific event or situation. Give
enough detail for the interviewer to understand.
Draw from campus, work, or community
experiences.

Describe the action you took. If you are
describing a group project, focus on your role.

What did you accomplish? What did you learn?

*Tell about a time you were in a leadership position, worked in a

group, made a mistake, etc.

/Prepare 3-5 STAR examples




A

“Tell us a little bit about yourself¢”




What single technical skill or ability is your
best asset?

providing specific

Ways youU USE

r



Please walk me through how you have solved a
technical problem in a recent project.

experience



Do you have any questions for us?"




AFTER THE INTERVIEW




LE 1| S°PPR ACTICENOURSSTARISTORIES

Interview Question 1:

"= Please walk me through how you solved a technical problem in a
recent project?

Interview Question 2:
" Describe a time when you worked with a group to achieve a g
Interview Question 3:

= Walk me through a time when you made a mistake
have done differently?

Situation



IMPORTANT TIPS

ou are on the

® Be specific in 1ir nts of your answer

® Think “Out Loud” when problem solving

® Dress professionally!




IMPORTANT RESOURCES

® Glassdoor =2 Interview Questions

® Cracking the Coding Interview, Gayle Laakmann McDowell




Connect. ‘
Inspire.

Empower. Come See Us!
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Hours:
Mon. - Fri. 8amto 5 pm
except Wed. 9 amto 5 pm

Drop-In Hours:
Mon. - Thurs. 10 am-3pm
Fri. 10 am-12 pm

UCR o #UCRCareerReady

Center
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