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INTRODUCTION AND PURPOSE 

Students may give other people permission to view their student record information. Students can establish the proxy account, 

choose the information they have access to, and grant them permission to view information from Student Business Services, Financial 

Aid and/or Housing and to discuss that information freely with UCR employees. 

 

Please Note: R’Web Authorization & Privacy settings allow you to authorize users to DISCUSS account information with Student 

Business Services and other campus offices, but in order to authorize users to VIEW billing information and online payments, you 

must authorize them separately in the Student Account tab of R’Web where it says Student Account Online. 

IMPACTED DEPARTMENTS, UNITS, PROGRAMS, AND CENTERS  

1. Students 

2. Financial Aid 

3. Student Business Services 

4. Housing 

PROCEDURES 

1. Go to Rweb.ucr.edu.  

2. Enter your UCR NetID and password. 

3. Click on the Authorized User icon. 
 

 
 

 

 

http://www.sbs.ucr.edu/
http://www.financialaid.ucr.edu/
http://www.financialaid.ucr.edu/
http://housing.ucr.edu/
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4. Click: +Add New on the top far right side of the screen.  

 

5. Fill in the requested information. 
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6. Click: Submit 

 

7. You will see the following message: 
 

 
 

8. The Proxy will receive an email with the Ongoing Access Link to the Record. 

 

 

9. Two additional emails will follow. 
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The Proxy will now be able to log in to the account.  Please remember, that a student can revoke or edit the 

granted access at any time.   

 

 

 

  

 

 

 

 


