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Added information on Reserved Seating

Banner 9

ERROR: COURSE IS FULL BUT WAITLIST IS OPEN

Error Message — FULL COURSE - WAITLIST OPEN - This course is full. A waitlist with ## seats is available.

A.

Go to SSASECT.
Enter the Term and CRN. Go.
Click the Section Enrollment Information tab.

e e

Course Section Information m Meeting Times and inwinuctor  Section Freferences

Enoliment Detsils Resnrend Leats
* ENROLLMENT DETAILS

Authorization Codes Active for Saction Genarated Cradit Hours

View the Enrollment Details tab to see the number of remaining Waitlist seats.

Binser B Oewste "WCopy T Fimer

Waitis! Notfication
Ending Dite.

Error Message — FULL COURSE - WAITLIST OPEN - The available seats in this course have been offered to students on the waitlist.

The waitlist is available and has ## students on it.

Go to SSASECT.
Enter the Term and CRN. Go.

A w N e

Click the Section Enrollment Information tab.
View the Enrollment Details tab to view the number of remaining Waitlist seats.
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X Schedule SSASECT 9.3.8 (PPRDXE) aop B ReT]
Term: 201910 CRN: 44979  Subject: GEO Course: 272 Title: ARRAY SEISMOLOGY 2

Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences
Enroliment Details Reserved Seats

~ ENROLLMENT DETAILS Ir

Maximum * Waitlist Maximum =

Actual 1 Waitlist Actual

Authorization Codes Active for Section ‘Generated Credit Hours 0.000

L)

Projected * | [

n

Prior 0

Reserved

Census One
Enroliment Count 1 Freeze Date  01/25/2019
Census Two
Enroliment Count 0 Freeze Date
Add Authorization Registration Dates
Calculated Section ~ 01/07/2019 Add Authorization Waitlist Netification
Start Date Start Date Ending Date

5. If there are seats available and a waitlist exists, view SFIWLNT for any pending notifications already sent to students.

ERROR: SECTION IN CLOSED STATUS

Error Message: FULL COURSE - This course is full. Please select another section.

1. Go to form SSASECQ — Schedule Section Query to run a query to pull up all sections of a given course with open seats as an
alternative to the one with this error message.
2. Enter the Term, Subject and Course number.
a. Tip: You can also add to your query >0 in the Enrollment Seats Available field (result of Enrollment Maximum minus
Actual) to see any sections with seats open. Be sure to note whether there are waitlisted students as they may have
been offered those seats.

X Schedule Section Query SSASECQ 9.3 (PPRDXE) ADD B RETR

~ SCHEDULE SECTION QUERY @ Entera query; pre:

Basic Filter  Advanced Filter

Term @ Partof Term @  Registration From @  Registration To @ CRN (-}

(-] [ ] ( | ( | IAdd Another Field ... v |J

Block Schedule
Subject
Course

Section
Maximum Actual Section Status ait
Campus

Enroliment Course/Section Title
Schedule Type
Instructional Method
Duration [
Unit

Link

Cross List

Reserved Seats
Long

Syllabus

Comments
Enroliment Maximum

Enroliment Actual -

Term Part of Term Registration From Registration To CRN Block Schedule Subject Course Section Section Status Campus 2Ty

Waitlist

3. Click the Go button to execute the query.
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Schedule Section Query SSASECO 9.3 (PPROXE) B o

Boremeve Reauen £k roms 1
~ SCHEDULE SECTION GUERY

=2 ™
Toem O  Subject @  Courss @  Forolkment Seats Avallable a
201840 BIOL = 104 >0| Add Another Field ..
Teem F‘ar; of Term Rn‘nl“mmn From .ermamn Ta ﬁHIl Block Schedube Subject Caurse Section .Secl-.nn Status Campus Emrwmnnn Tt Scheduke ||‘D¢. Ilulnlcllm!‘l Mathad Duration
Miaimum Actiat Remaining
Enroliment
\Waitkst

4. Once there is output, use the scroll bar or up/down arrows to see all sections.
5. Review the Enrollment fields for seat availability.

x Bchoduls Hection Cuery SEASECE 8.3 (PPROXE)

Boo B ecrmee Jheoamen B Toos
'+ SCHEDULE SECTION QUERY

fogaussion From  Segiauaseato | CRNW ek Schndule Subjeet Course Gectian Secson Statun

Camp Coursaisection Titie | Schegule Type o Methes  Dusation i Lo
B0 04 A c FOUNDATIONS OF  LEC [ [£]
BIOL A c 81
RO A c nt
EI0L o A 5 B
'
Record 1 0f5
Maxenuem Actual Rimaining
Enrolimerit B L] L
Waitks [ 0 0

6. Asan alternative, go to the Schedule form (SSASECT) and the Section Enrollment Information tab for specific detail course
information

Note: If the course is cross-listed, go the Schedule Cross List Definition form (SSAXLST) for seat availability. The cross-list group
identifier required at the top of SSAXLST is found in SSASECT.

Schwedube Cross List Definlion SSAXLET 5.3.3 (PPADXE)

L L o W—e—

Term: I Cross List Groap igentfier: A7 m

* CROSS LIST ENROLLMENT nsert B Detetn " Copy | ¥ Fier

Seats Avadatis

T CHOSS LIST SECTION

= s
CRN Mock | Sublect®  Course Mumbde™ | Sectoa *  (PartolTerm  Campus ™  Credit Mors Low | Credit Hours isdicator Credt Howrs Hgh | Rensrved Indicabsd [ [ L & Jrait List Maximum = WalE List Actuat * | Wal
10952 BIOL 104 02 1 c 0000 20 0 20 o a
113% BR3C 104 022 1 C 20 2

Record 1012 |

ERROR: CO E AND WAITLIST ARE FULL

1. Error Message — FULL COURSE AND WAITLIST - This course is full and the waitlist is full. Please select another section.
2. Error Message — FULL WAITLIST - This course is full and the waitlist is full. Please select another section.

a. Go to SSASECT.

b. Enter the Term and CRN. Click Go.

c. Click the Section Enrollment Information tab.

d. View the Enrollment Details tab to confirm remaining available seats in the course and/or on the waitlist.
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b 4 Schedule SSASECT 9.3.8 (PPRDXE)

Term: 201910 CRN: 44979  Subject: GEO Course: 272 Title: ARRAY SEISMOLOGY 2
Course Section Information Meeting Times and Instructor Section Preferences
Enroliment Details Reserved Seats

¥ ENROLLMENT DETAILS

Maximum * EI Waitlist Maximum * 2

Actual 2 Waitlist Actual EL

Remaining 0 Waitlist Remaining o]
Authorization Codes Active for Section Generated Credit Hours 0.000

Census One

X1

Enrollment Count
Census Two

Enrollment Count [0}

e. Ifthere are seats available but a waitlist exists, view SFIWLNT for any pending notifications already sent to students.

f. If there are reserved seats available that the student cannot enroll in, view the Reserved Seats tab to see the
number of Remaining Waitlist seats for general population students or reserved student populations and the
student characteristics that qualify for those reserved seats.

i. Note: An absence of any criteria in a row of the Reserved Seats Details section indicates the seats are for
general population students (example: the first row below). This row corresponds with the first row of
seat information just below in the same section. In this example, the first row indicates general population
seats with 0 remaining seats and 0 waitlist seat remaining.

Course Section informasion e Meuting Times @ St
Ensolimant Datalts. Rnsorved Seats
= RESERVED SEATS DETAILS insot @ Delots TaCopy ¥ FR

iyl

amy Caillogs it Program i b Fiold of Study Cod agartmi “un Class Aflribute Lohor Admission Term Matriculation Term El'mu.mnn Tem.

Oueetiow

MAJGR PSYC
Recoed 2 of

Resarved Maximum * FRasorved Actusl Hesorvod Ramaining Waitlist Maxamum * Wartiiet Actual Waithiat Remaining

O

3 3 o 2 1 1
Record 2 of

ERROR: WAITLISTED SEATS HAVE BEEN OFFERED TO STUDENTS

Error Message — WAITLIST PENDING - The available seat(s) have been offered to a student on the waitlist. Please add yourself to the

waitlist.

e e

Go to form SSASECT — Schedule.

Enter the Term and Course number. Click Go.

Click the Section Enrollment Information tab.

View the Enrollment Details tab to confirm the number of Waitlist Maximum, Waitlist Actual, and Waitlist Remaining seats.
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Course Section Information Section Enrollment Information Meeting Times and Instructor Section Preferences

Enroliment Details Reserved Seats
¥ ENROLLMENT DETAILS

Maxirmurm * Waitlist Maximum *

Actual 2 I Waitlist Actual 2 I
0

I Remaining 1 I Waitlist Remaining
Authorization Codes Active for Section Generated Credit Hours 0.000
Census One
Enroliment Count 2
Census Two
Enroliment Count 0

5. If there are seats available and a waitlist exists, view SFIWLNT for any pending notifications already sent to students.

o

student populations.

a. Note: In this example below there is one seat remaining but two students are on the waitlist. This indicates the

remaining one seat has been offered to a student.

—— e

Reserved Seats
JETAILS

View the Reserved Seats tab to see the number of Remaining Waitlist seats for general population students or reserved

pus College Degree Program Field of Study Type Field of Study Code Department Curricula Class Attribute Cohort Admission Term
Reserved Maximum * Reserved Actual Reserved Remaining Waitlist Maximum * Waitlist Actual
[ 1 1 ) 2
2 1 1 2 2

ERROR: RESERVED SEATING FOR A DESIGNATED POPULATION IS FULL

Matriculation

Error Message: CLOSED - The seats in this course for which you are eligible are full. Please select another section. Refer to the

Schedule of Classes for more information.

Go to form SSASECT.
Enter the Term and CRN. Click Go.
Click the Section Enrollment Information tab.

A wnN e

Click the Reserved Seats tab to see how many seats were reserved and the reserved student’s population criteria.

a. NOTE: In the screenshot below in the second row, you can view the student criteria for reserved seating (PSYC

major), the Reserved Maximum (3), and the Remaining number of seats available (0).
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Section Enroliment Information
Reserved Seats

¥ RESERVED SEATS DETAILS
Level Campus College Degree Program Field of Study Type Field of Study Code Department Curricula Class Attribute
I MAJOR PSYC
1]|of1 3 v | PerPage
Overflow Reserved Maximum * Reserved Actual Reserved Remaining Waitlist Maximum *
] 15 1 14 1
| | 3 | 3 0 | 0
1]of1 3 v | PerPage

5.  Go to form SSASECQ — Schedule Section Query to run a query to pull up all sections of a given course with open seats.
6. Theformisin query mode. Enter the Term, Subject and Course number.
7. Gotorunyour query.

8. Once there is output, use the scroll bar to see all sections.
9. Review the Enrollment Maximum fields for seat availability.

B iesert B Dokets " Cooy Y Filer

|Fgabation From  Regiamation To
201840 1 | 10108 ANTH 00t [ # C CULTURAL ANTHRL. OIS i o1 |
201840 1 o1 ANTH £ w2 A c CULTURAL ANTHR... DfS ' om
1820 1 101D ANTH 0o 3 A [ CULTURAL ANTHR TS i o1 |
201540 1 o ¥ ANTH oa1 L] A c CULTURAL ANTHR. . IS ] D1
01840 1 10112 ¥ ANTH oot 0s A Ie CULTURAL ANTHR. . DiS I o1 |
201840 1 0113 ANTH w0 [ A c (CULTURAL ANTHR. DS [ 01
201840 1 10114 ANTH oot or A c CULTURAL ANTHR... Di5 I o
aa0 1 10115 ANTH o 13 A ¢ CULTURAL ANTHA.. DF% ] o1
201840 1 10116 b ANTH oot LiER A c CULTURAL ANTHR.. DS ] 01§
' ‘ v
M4 o3 M | [10+] PerPage Record 106627
Mamim Actual Reenainng
Enraliment 25 4 21
Wintiist L] o o

10. Note: To review additional course information go to the Schedule form (SSASECT) and type in the specific CRN you wish to
review.
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ERROR: RESERVED SEATING IS FULL BUT WAITLIST IS OPEN

A. Error Message — RESERVED FULL WAITLIST OPEN - The seats in this course that are reserved for your specific group of students are
full. A waitlist is available and has ## students on it.

A wnN e

Go to SSASECT.

Enter the Term and Course number. Go.

Click the Section Enrollment Information tab.

View the Reserved Seats tab to see the number of Remaining Waitlist seats for general population students or reserved
student populations. Students who are in the general population would only be able to waitlist if one exists on the general
population rule; likewise, students who meet the criteria for the reserved seats would only be able to waitlist if one exists on
the reserved seat rule.

a. Note: Any criteria in a row of the Reserved Seats Details section indicates the seats are for a reserved student
population (example: the second row below). This row corresponds with the second row of seat information
just below in the same section. In this example, the second row indicates PSYC major students with O remaining
seats and 1 waitlist seat remaining.

Course Section information Section Earoliment bnformation Mesling Times

Enrolimant Ditasls Heasrved Seats
* RESERVED SEATS DETAILS

Lever Campus College

Degree Progeam Freld of Stugy Type

Finld of Study Code Department Curmicily Class

Animute

Cohort

3 insart @) Delete " Copy

Admission Tesm Matriculation Term Graduation Term

MAJOR

PSYC

Oveaflow

Retr

Roserved Maximum * Reserved Actual Reserved Remaining Waitlist Maximum * ‘Waitdist Actual Waitlist Remnaining

1

|

Heon

B. Error Message — WAITLIST OPEN - The seats in this course that are reserved for your specific group of students have been offered
to students on the waitlist. The waitlist is available and has ## students on it.

vk W

Go to SSASECT.
Enter the Term and Course number. Go.
Click the Section Enrollment Information tab.
View the Reserved Seats tab to see the number of Remaining Waitlist seats for general populations students or reserved
student populations.
a. Note: In this example below there are seats remaining but students are on the waitlist meaning the seats have been
offered to a student. There is also 1 remaining waitlist seat for a student.
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Reserved Seats

ETAILS

sus College Degree Program Field of Study Type

Field of Study Code

Understanding Course Information in the Enrollment Process

Department

Curricula Class Attribute

Insert &

Reserved Maximum *

Reserved Actual Reserved Remaining Waitlist Maximum * Waitlist Actual 'Waitlist Remaining
g 1 1 3 2 1
2 1 1 2 2 0

Cohort

Admission Term Matriculation Term GI

If there are seats available and a waitlist exists, view SFIWLNT for any pending notifications already sent to students.

ERROR: COURSE STATUS BLOCKING REGISTRATION

Error Message: COURSE NOT ACTIVE - This course is not available for enroliment. Please select another course.

Go to form SSASECT — Schedule.
Enter the Term and Course number.

View the Course Section Information tab to verify the Status.

a. Hold Status can be an Hor an R:

SECT 9.3.5 (PPADKE)

7 Subject: DNCE  Course: 005 Titse:  INTROCUCTION TO DANCE

Mexting Times

= COURSE SECTION IRFORMATION

utieet  DNGE 2] DANCE

Suchion*
Cross List

I= cLassTyre

b. Pre-Cancelled Status:

Couiee Section iormaton

= COURSE SECTION INFORMATION

To:] Riversido

< | Riversay

--| Pre-cancellation

v cLAss TYRE

SEM  [o-] 2en

mimar

| InParson

Hold will prevent
registration

Owarride Duration

Buwo Bemmee S 8o

t Dokt TBCosy  ¥oFRe

Registrar’s Office will
cancel.

Eirsert @0k Yacocy Y, Faes

ERROR: COURSE OR TEST PREREQUISITE NOT FULFILLED

Error Message: PREREQUISITE REQUIRED - You have not completed the required prerequisite(s). Please review the information in the
Schedule of Classes for requirements of this course.

1. Goto SCADETL.

2.

Enter the Subject, Course Number, and Term. Click Go.
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3. Click the Course Description tab to confirm approved prerequisites.

Subject: BIOL Boiogy  Course: 1074  Term: 201640 Course Tie: MOLECULAR SIOLDGY [ swaowe ]

Corquisites and Eeivalets  FeoCodes  Degiee Atiibaes  Tianaler leatitations  Supplementel Date TR T gl CourseTeat  Integeation Partners
= COURSE DESCRIPTION e Binsen  Bosers ooy  Vrme
| Ereen Teem | 201740 1 Mamionancs ToTem | PROEEY
Desenption * sion BIOL 005A, BIOL 00SB, BIOL = [o¥)

ERROR: CLASS RESTRICTION

Error Message: CLASS RESTRICTION - This course is restricted by class (i.e. FR, SO, JR, or SR). You do not meet the criteria to enroll in
this course.

Go to form SSASECT.

Enter the Term and CRN. Click Go.

Click Options and in the dropdown menu go to Schedule Restrictions (SSARRES).
Class and Level tab to see if course has any class restrictions.

Note: The student’s class displays in SGASTDN.

BSARRECS 813 (PPADXE)

pwoN e

Sublect ENGL Cowse: 145F Tl TC 00 JGTL MEDIA e
Deparmant s Fiekd of Srudy m = ] B
¥ CLASS RESTRICTIONS Emenr EOwee "Wcomy Y Fier
neuowEsciuoe (VE) () incde () Exciooe
Gl Deaciiption
R Junior
u Sen
Record 10f 2 I
- L:\lunesmx_mus _ _ -E.:_. T
coeBioe VEl () ncwde (8 Exciude
:um Deacripion

Fecord 1af 1

ERROR: LEVEL RESTRICTION

Error Message: LEVEL RESTRICTION - This course is restricted by level (undergraduate, graduate, or medical). You do not meet the
criteria to enroll in this course.

1. Go to form SSARRES — Schedule Restrictions.

2. Enter the Term and CRN. Click Go.
3. Click the Class and Level tab to view the Level Restrictions.
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x Schnduls Resirichions BEARRES 9.3 3 (PPRUXE)

Term: 201840 CRK; 14419 [ ourse; 200 fme:  INTR T GRADUATE STUDY IN ENGL [ sunowe ]
Ciemartiment and Field of Stusty. m o S L
* CLASS RESTRICTIONS wust @ Osere  fwCopy V. Fimer
| mewsesause s (Oineuss (8) Excuos
| clena Dencripion
Recoed 1 of 1
- LEVEL RESTRICTIONS - = = " ¥ e
InckeEeciuos (VE)  (®) Inckds () Exciuce
Levet Description
G Graduata
Record 1o 1

ERROR: MAJOR RESTRICTION

Error Message: MAIJOR RESTRICTION - This course is restricted by major. You do not meet the criteria to enroll as specified in the
Schedule of Classes. Please select another course.

1. Go to form SSARRES — Schedule Restrictions.
2. Enter the Term and CRN.
3. Click the Department and Field of Study tab to confirm the Major Restriction.

Schedule Resinicions SSARRES 9.3.3 (PPROXE)

B reTReve L

Term; 301620 CRM: 60531  Subject: PHIL Course: 101 Tite SOPHOMORE-JUNICOR SEMINAR EE==
= DEPARTMENT RESTRICTIONS

Eimen Qowee Mooy Vorme
| mehucaEreice ) () inckids’ (o} Exciuce

| Deparment Gescription
Racord 1 af 1
FIELD OF STUDY RESTRICTIONS ] " v
Wk (5 (8) nckce () Excluos ] Al P o St Types Type  MAJOR =] Mg
jcade -
Pl Philoasphy
PHL PhiksophyiLaw and Society
Rucord 10f 2

ERROR: COURSE RESERVED FOR A COHORT

Error Message: RESERVED — This course is reserved for a specific group. You do not meet the criteria to enroll in this course.

NOTE: Please review the Schedule of Classes to determine what group of students this course is reserved for, or refer to the Section
Restrictions form (SSARRES).

1. Go to SSARRES.

2. Enter the Term and CRN number.
3. View the specific code(s) the student must have in the Cohort Restriction section.

12|Page



Understanding Course Information in the Enrollment Process

X Schedue Findictions SSAINES 83,3 (PPROXE) Baoo B e

Term: 304840 CRN: 11585  Subject CHEM Course: OVHA Titk: HONORS GENERAL STRY [ eiowr ]
iy o o ot
Dineet B Delete  "wCopy Y. Filer

* STUDENT ATTRIBUTE RESTRICTIONS
InclodeExciode VE) () inclode. (&) Exclode

| Atribute Description

Rscord 1 of 1
T

Danexiption

Univaenity Honars
Record 161 1

ERROR: LINKED COURSE REQUIRED

Error Message: ADDITIONAL ACTIVITY NEEDED - This course requires enroliment in multiple sections (i.e. lecture and discussion and/or
lab, etc.). Please select all required sections.

A course approved with more than one schedule type (activities) has separate sections; another way to think about it is each activity
has its own CRN. To ensure that students enroll in all required activities, a Link Identifier Code is assigned to each section.

The most common Link Identifier Codes are L1, D1 and B1, for Lecture, Discussion and Laboratory activities, respectively. The number
represents the lecture count (i.e. lecture 1, lecture 2, etc.) Please refer to the Appendix section of this document for a complete list of
Link Identifier Codes.

To identify linked sections for this course follow the steps outlined below.

1. Go to form SSASECT.
2.  Enter Term and CRN. Click Go.
3. View the Course Section Information tab to see the activity for the desired course section located in the Link Identifier field.

a. Inthe screenshot below, the Schedule Type for MCS 001 is a Lecture.
b. The Link Identifier for a lecture Schedule Type is L, followed by a number that indicates whether it’s a first or second

lecture.
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4. Next, go to form SSADETL — Schedule Detail.

Tuston and Foe Waketr

| Veice Response and Sa-Gervice Avalabis

5. View the Section Links and Co-requisites tab to see all other approved activities for the course in which the student will need

to be enrolled:

Hehoduls Detall BEADETL 226 (PPROXE)

S5 Coursa: D01 Tioe: INTRO MEDIA & GULTURAL STUDIES

Other approved activities of MCS 001:
D1 (Discussion). Must be enrolled in a
section of each activity along with a
lecture to be fully enrolled in MCS 001

Diosec B ose Ywcopy Y. e |
Record 1 of
T
= sasuan
Record 1061 |

Note: If more than one lecture or primary activity of any course is offered in a term, then the link identifier codes will be L2, B2, and

D2 for the second group, and so on for any additional sets of sections.

ERROR: CO-REQUISITE REQUIRED

Error Message: COREQUISITE REQUIRED - This course requires enrollment in a co-requisite course, ENGL 004. Please add the

additional course to your enrollment.

Note: ENGL 004 and ENGL 004L are co-requisites used as an example in the error message above.

1. Go to SCADETL — Course Detail Information.
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2. Enter Subject, Course, and Term. Click Go.
3. View the Co-requisites and Equivalents tab for course co-requisites attached to the desired course.

Bao Bremee fAraaen oo

COREQUISITE COURSE B insert B Deete  Maopy T Fieer

Feom Tom 200840 &2

utject * Comite *
EnGL [=] boat
| Rocord i11of1
= FaunALENT CauRsE B B
From Tam 207840 (& Maintnance ToTem 995990
| Subject * Course * Sart Taem * i Tarm *

Record 10f 1

ERROR: DUPLICATE ENROLLMENT IN AN EQUIVALENT COURSE

Error Message: ALREADY ENROLLED IN EQUIVALENT - You are already enrolled in CRN ___ which is considered to be equivalent to this
course. To enroll in this section you must first drop CRN __.

Go to SCADETL — Course Detail Information.
2. Enter Subject, Course, and Term. Click Go.
3. Select the Co-requisites and Equivalents tab to view any courses equivalent to the desired course.

v Boremeve  Jhneamn £ oos

Subject; PLPA Plard Pathobogy  Course: 123 Temm: 201640 Course Title:  INTRO TO COMPARATIVE VIROLOGY
= COREQUISITE COURSE

Masrienance ToTerm 399399

From Tem 201840 i

.c' Subpect Course *
Recged 1011
[~ EGUIVALLNT COURSE wart (@ ¥, st
Fram Teem 1905 2 Mardanand: o
Subject * Comnn * Enul Term
B0 12 449550
iEE ; 5955
Record 1012

ERROR: DUPLICATE ENROLLMENT IN A CROSS-LISTED COURSE

Error Message: ENROLLED IN CROSS-LISTED COURSE - You are already enrolled in CRN ____ which is cross-listed with this course. To
enroll in this section you must first drop CRN ___.

Follow the steps below to verify cross-listed sections.
Go to SSASECT — Schedule.

2. Enter Term and CRN. Click Go.
3. View the Course Section Information tab of the course section in which enroliment was attempted. The Cross List Group

Identifier in this example is AZ.
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~ COURSE SECTION INFORMATION B imet D Deiote " Copy ¥, Fiter

Subiect | BUS |-

Course Number 104

|-~ Riversids
| Active

T [DEGISION ANALYSISAMGNMT SCIENG) | Locture

== | In-Pemon

| Cverice Duraton

4. Go to form SSAXLST - Schedule Cross List Definition and search by the Cross List Group Identifier.
5. View all cross-listed partners of this course section.

Schudie Grerss List Defriion SSAXLST 9.3.3 (PPIDKE) Boao  Boeevse Soores B oos
- CROSS LIST ENROLLMENT B imser @ ockete  faCopy T Fiter
| Mamum Actudi Enramant 0 Hhats Meazatin
-] L]
* CourseRumbec®  Section *  [PamofTerm  Campus®  CreSthiounsLow  [Credi Mours Indicator | CreditMours High  Reserved indicatos Lneciment Masimum ¢ ¥ & . 1 +

] 001 1 c 4,000 300 [} 300 o o

104

Record 10f2

ERROR: COURSE IS MUTUALLY EXCLUSIVE TO ONE ALREADY COMPLETED

Error Message: CONTENT OVERLAP - The content of this course overlaps with ANTH 001 which you have taken or are enrolled in.
Please select another course in which to enroll.

Note: The error message above uses ANTH 001H and ANTH 001 as an example of courses that have overlapping content.
1. Go to SCAMEXC — Mutual Course Exclusion to confirm the course the student has already taken. Mutual exclusion and
content overlap are two terms referring to the same types of courses.

2. Enter the Subject, Course, and Term. Click Go.

Note: As an example, in the screenshot below you cannot enroll in ANTH 001H if ANTH 001 or ANTH 001W has already been taken.

Bao Beomor Smane  $oos

= MUTUALLY EXCLUSIVE COURSE DEFINITIONS i i B Dirsen Clocew Mcoy T Fae
m Term 4 Maintsnance o Term

[Sutipect * Coures * Level * Jarade * Start Term * Lt Term *

(ANTH - | 001 u D- 199540 590209

| N o | D- 201320 999439

Rocord 1082

ERROR: YOU CANNOT REPEAT THIS COURSE AGAIN

Error Message: EXCEED REPEAT - You cannot repeat this course, a cross-listed course, or an equivalent course for more than a total of
12 units. You are attempting to exceed this number.

Note: In the error message above, 12 is the maximum number of hours the student can enroll in the course.

Follow the steps below to determine the number of allowable attempts:
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1. Go to SCACRSE - Basic Course Information.
2. Enter the Subject, Course Number and Term of registration.
a. Basic course details like the title, units offered, and class activity information are displayed on this form.
b. The Repeat Details box is displayed at the bottom of the page.
c. Based on the approval of the course by the Committee on Courses, the value in the Limit field dictates the number
of enrollment attempts allowed.
i. NOTE: When the value in the Limit field is 0 and the Repeat Status is SR, the one additional enrollment
allowed will be enabled by a system-generated permit being added to the student’s record. For example, if
the student earns an F in BIOL 107A, the student will automatically receive a REPEAT permit for subsequent

terms as part of preparation for enrollment, enabling the student to seamlessly enroll in the course.

X Basic Gourse knfomalion SCAGRSE 9.3.4 (PPIDXE) Bawo Bsmwes  Samaen B oos

Po——— Course: 1074, Tem: 20920 Course Tise: MOLECULAR BIOLOG [ o]

- COURSE DETAILS Edimert B Delste  mcopy | V. Fiter

3. Afull list of applicable Repeat Codes is provided below.

Repeat Code Definitions

e CT- Courses that have been approved to be taken more than once in a term and to also be repeated as content changes.
Permit override codes are required if a student enrolls in multiple sections of these courses within the same term. The
RPTTERM permit can be given to courses with this status.

e PR-Courses that are approved as not repeatable unless permitted by college (CNAS priority enrollment structure).

e RC- Courses approved as Topic courses, or courses with content changes are repeatable up to a maximum number of units
as indicated in the Maximum Hours field.

e RE - Assigned to courses approved with an exception to the campus repeat policy for both registration and academic history.
For most courses, they cannot be repeated if a grade of C- or better is earned, but a few courses require a C to pass.
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Therefore, in regard to registration, students who have received a C- or lower grade in these courses will receive a system-
generated permit allowing them to enroll in the course in a subsequent term. Additionally, for academic history, the second
taking of the course is allowed to count in the student’s GPA and earned units. (NOTE: At the time of writing this the
following example courses have this repeat status: BSWT 003, ENGL 001B, 001C, 004, 005.)

e RF - Assigned to courses approved with an exception to the campus repeat policy for registration (i.e. Foreign Language).
Most courses cannot be repeated if a grade of C- or better is earned, but a few courses require a C to pass. Therefore, in
regard to registration, students who have received a C- or lower grade in these courses will receive a system-generated
permit allowing them to enroll in the course in a subsequent term. Because the courses do not have approval for an
exception in academic history, the first instance of the course counts in the student’s GPA and earned units, and the second
taking of the course is marked as duplication of credit regardless of whether the student earns the required C or better grade
to meet the academic requirement.

e RP-Courses approved with a maximum hour repeat limit.

e RT- Courses that have been approved to be taken more than once within a term. The RPTTERM permit can be given to
courses with this status (typically these are Special Study courses taught by different faculty).

e SR - Courses approved with a Standard Repeat code are considered repeatable after one attempt if one of the following
grades was earned: F, W, NC, D+, D-, or D.

ERROR: STUDENT CANNOT ENROLL IN THIS COURSE AGAIN

Error Message: MAXIMUM ATTEMPTS - You cannot enroll in this course again because you have taken it the maximum number of
times allowed, including cross-listed or equivalent courses.

1. Go to form SCACRSE - Basic Course Information.
2. Enter the Subject, Course Number, and Term.
a. Basic course data, title, units offered, class activity information is maintained on this form.
b. The Repeat Details box is displayed at the bottom of the page.
c. Repeatable courses approved to be taken up to a maximum number of units are coded with one of the following
four codes:
i. CT-—Content Changes and repeat more than once per term
ii. RC—Repeat content/topic changes
iii. RP—Repeatable
iv. RT—Repeat more than once per/term

I Repast Sute [P I I Manmum FHours 12 00| I

d. Of these 4 statuses, only courses approved with the following codes are allowed to be taken more than once (repeated)

within the same term. A permit is required to enable a student to enroll in these courses.
i CT — Content Changes and repeat more than once per term
ii. RT — Repeat more than once per/term
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ERROR: TIME CONFLICT

Error Message: TIME CONFLICT - The day/time of this section overlaps with another course, please adjust your schedule or select

another section.

1. Go to the Registration Query form - SFAREGQ to view the student’s class schedule in SFAREGQ.

0 Feaistrstion rom Ovt:  feoistraton o ooto:

¥ REGISTRATION QUERY

Torm: 20

Subfect Courss  Seclion  Hegisiraticn Slatis cEU Crows Lint Man Tee et Th i a Sum Campus  Start Date

o0t RE N O m| mlml e a c pam2Ea1n
r— m = - o
001 RE N Al v =l

RE [ o | e 1 =

RE [ oT

Record 1065

B Coop Faucaton Total CEU Mo 0.000

ERROR: VARIABLE UNIT COURSE

Error Message: VARIABLE UNITS - This course is a variable unit course. Please select the number of units 1to 5.
Note: The unit range approved for the course will show in the error message. In the example above, the approved unit range is 1 to 4.

Go to form SSASECT — Schedule.

Enter the Term and CRN. Click Go.

View the Course Section Information tab to confirm the range of units approved for this section.
NOTE: A Variable Unit Course displays a “To” indicator in the Credit Hours.

A wnN e

A5 (FPRORE) Bawoo  Bretreve  Shroato

Course: 199 Tme:  JUNIOR & SENIGR RESEARGH [ senowe ]

E2ineert  BDemte T Copy V. Fimar

Covps® [ [--| Rrverside e Mooe |

Sessnn
Toe [JUrIOR & SENIOR RESEARCH Soeciol Agroval (PO |- | Parmission by Depanment
Secton* [ | Curaton E

Crows st Owverride Durstion

2018
Open Leaming Class
First Last
Regrstration Dates Processing Pues
o
= n ¥
1,600 4000 Locken
Qe @% Oor otnan ngextes @ oo DT Dor
BAng Hours 4 oo Lab 0000
sangHours O hoe @ 0 O or Lab e @ none O Oor
Inchcaror
Contact Heurs 0.000 [ | Conar

omerinoca @ Now O T D or
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ERROR: ATTEMPTING TO ADD MORE UNITS THAN ALLOWED

Error Message: OVER MAXIMUM UNITS — You are attempting to add more units than the maximum allowed.

1. Go to SFAREGS.
Enter the Term and Student ID. Go.

3. In the Enrollment Information section, confirm the Maximum Hours for the student. You can either raise the maximum units
(see procedure on Changing the Minimum or Maximum Registration Hours) or you can drop a class (see procedure on
Dropping A Student from a Course).

cherd Couese Registralion SFANEGS 8.3 5 (PPADKE) wErrEvE  JhREaTED o

I - vocoocoecumoss Prmba v PrnScheduie:

Sttt Term  Curnculs

= ENROLUMENT IFORMATION — ] e = oy
IS'.JC..‘E' [EC 1=] Egbintc Regater I Stabua Date | OL0I2T0TH w5
Ditete A% CRNS 1 s |
Acceptance () Confrmed  (8) None Acceptec

i:hca?s_il_pgpg_m_{l 3 insert ) Deiete  "ia Copy V. river
| [ secton botan | [ viw Detased Rosuss |
foms Sublect®  Course®  Secten® Message GradeMode *  CreitMoars® | BillHowns®  AmemptedHours | Time Stanss Hours Stanun Lavel + Apprfecd  |Ovemde  PartofTem | Memod ofimtructon  Campus
| | 0 L 4000 u 0 1 | G

on L D.ood u 1 I c

u I ¢

73 u | =

o L U |

00 I CVER MAXIMUM LINITS - You are allempling I L u C

o2 u | c

sunsTipe  Ragistarsd s

| Record 1 of T
7 DALY ToTALS. ) 0 et Bass L

ERROR: PERMISSION REQUIRED

Error Message: PERMISSION REQUIRED - This course requires Permission by Department/Instructor/Enroliment Manager in order to
enroll.

Note: In the example error message above, the approval set for the course requires Permission by Department. The text of the
message changes to reflect the type of approval.

1. This course was updated with the Permission by Department (or Enrollment Manager or Instructor) code on the Schedule
page (SSASECT).

9.3 (PPHUXE)

Bao  Bemeve  Jhsoann

subject ENGL  Coorse: 797 Time:  DIRECTED RESEARCH [ stnover |

Torm: 20

Masting Tumes
* COURSE SECTION INFORMATION Eliwet G Delets TwCopy Y, Fitem
[+] -] " Copy | Y.
et =] [=] muvarsis
Course ' A [l Acwve I
L e RAES [ Ressarh Is:u-a: approvel [PD [ia] Pamission by Department I

Section = [03A | In-Pemon Duratian

roas List | Evormide Dusaton
I* cLassTvee (4] = s
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2. A permit must be entered on SFASRPO - Student Registration Permit-Override before enrollment can be completed.

¥ Student Regisirtion Permi-Ovemmide SFASRPO 0.3 (PPROXE) Bawo Bremes fAmaen $oos

= STUGENT PERMITS AND OVERRIDES Eonet Dlioees "acey ¥ fmm
| Parmi Descopten =T Subject Censur Numbar Section
[perrov FacultyDepantment Approy Only 53356 ENGL 297 [Ty
| . Record 1 611
~ STUDENT SCHEDULE = B " Fae
= PBart af Teem Stject | Courhe Numbe et [Avalanke  Wamdoed  [Mon (Tes |wed  [Tha [P [Sa [Sen [BegioTies (Gt |Eoor [Usk | Ciowiet Gioap Camgus | Scheduie Typs Section States ook batos [———
| = = = = =
. Record 1061 J

APPENDIX

GRADE MODE DEFINITIONS

Grade Mode

In Progress |
Letter

Letter & S/NC

Letter or Petition for S/NC
Not gradable

Pass/Fail

Pass/Fail/Honors

S/NC

Transfer

Workload Letter and S/NC
Workload S/NC

Workload Letter

— w|
Qo
o

EU')I—|'UI§Z

COURSE DESCRIPTION

Course description information is maintained in the Course Detail Information form — SCADETL.

1. A course description consists of the following information (if applicable): units, class hours, activities/scheduled types,
prerequisites, course content, grading statement, repeatability statement, cross-listed, and credit statement.
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ERiser Elowkete "Woooy T FRer

ToTerm 959893

SUBTITLES

Subtitles, approved for E-Z segments, and Special Topic courses are listed in the Course Detail Information page — SCADETL Course Text
tab.

- TEXT Dinsen  Eoeeie Twoopy T Fimer

From Term | 200440 [ 2 maintenance | ToTeem | ERRERG

Courne Trat
UEEH AES THE TH02

Rocord 1.af 1

LINK IDENTIFIER CODES

Schedule Type Schedule Type Code | Link Identifier

Activity ACT V1
Clinic CLN N1
Colloguium CcoL 01
Consultation CON C1
Demonstration DEM M1
Discussion DIS D1
Field FLD F1
Individualized Study IND 11
Internship INT H1
Laboratory LAB B1
Additional Lecture LCA Al
Lecture LEC L1
Online Discussion & Listening | ODL Gl
Practicum PRC P1
Research RES R1
Screening SCR El
Seminar SEM S1
Studio STU Ul
Term Paper TPA T1
Workshop & Screening W&S K1
Workshop WRK W1
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